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QUYETDJNH
Ban hanh Quy ch~ quan ly va vin hanh trang thong tin di~n tir

So Ke hoach va Dau tu Tien Giang

GIAM DOC SO KE HOACH VA DAU TU TIEN GIANG
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Can cuNghj ajnh so 72/2013/ND-CP ngay 15 thang 7 nam 2013 cua
Chinh phi ve quan l, cung cdp, st dung dich vu internet va thong tin tren
mq,ng; Nghj iljnh s6 27/2018/ND-CP ngay OJ thang 3 nam 2018 cua Chinh phu
sua doi, bo sung mot so dieu cua Nghi dih s6 72/2013/ND-CP ngdy 15 thang 7
nam 2013 cua Chinh phu vJ quan ly, cung cdp, SU d¥ng djch V¥ Internet va
thong tin tren mq,ng;

Can cu Nghj iljnh s6 42/2022/ND-CP ngay 24 thang 6 nam 2022 cua
Chinh phu quy iljnh vJ vi¢c cung cdp thong tin va djch V¥ cong tr7!C tuyin cua
ca quan nha nuoc tren moi trung mang;

Can cu Quyit iljnh s617/2011/QD-UBND ngay 06 thang 6 nam 2011 cua
Uy ban nhdn ddn tinh TiJn Giang ban hanh quy ajnh vJ quan ly va vq,n hanh
C6ng thong tin ili¢n tu tinh TiJn Giang;

Can cu Quyit iljnh s6 34/2022/QD-UBND ngay 20 thang 10 nam 2022 cua
Uy ban nhan dan tinh Tien Giang quy iljnh chuc nang, nhi¢m V¥, quyJn hq,n va
ca cdu t6 chuc cua Sa Ki hoq,ch va Ddu tu tinh Tien Giang;

Theo de nghi cua Truong Ban bien tq,p trang thong tin ili¢n tu Sa Ki hoq,ch
va Ddu tu.

QUYETDJNH:
Dieu 1. Ban hanh kem theo Quy@t dinh nay Quy che quan ly va van hanh

trang thong tin di@n tu So Ke hoach va Dau tu Tien Giang.
Di@u 2. Truong Ban bi@n tap trang thong tin din tr So Ke hoach va Dau

tu, Chanh Van phong So, Chanh Thanh tra So, cac thanh vien Ban bien tap,
Truong cac phong, Giam d6c Trung tam Xuc tien dau tu va H6 trq doanh nghiep
tinh TiSn Giang va cac don vi, ca nhan lien quan chiu trach nhi~m thi hanh
Quy@t dinh nay.

Quy@t dinh nay c6 hi~u Ive thi hanh kS tr ngay ky va thay th@ Quy@t dinh
s6, 22/QD-~&DT ngay O 1 thang 3 nam 2021 cua Giam d6c Sd Ke hoach va
Dau ti.ls
Noi nhan:
- Nhu Dieu 2;
- Ban Giam d6c So· (d~ b/c );
- Sa Thong tin va Truyen thong;
- Luu: VT, VP.
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QUYCHE
Quan Iy va v~n hanh trang thong tin cti~n tfr

So Ke hogch va Dau tr Tien Giang
(Kem theo Quyit atnh s6 ?~ (QD-SKf!&DT ngay~,"thang4- nam 2023

cita Giam a6c Sa Ke hogch va Dau tu)

=--.....,_- I 'NH TIEN GIANG
V , 1
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Dieu 1. Pham vi dieu chinh va doi tugng ap dung '
1. Quy ch@ nay quy dinh vi~c quan ly va v~n hanh trang thong tin dien tu

Sa Ke hoach va Dau tr (sau day goi tat la website cua Sa) tren moi truong m<;mg
va hoat dong cua Ban bien tap trang thong tin di@n tr So Ke hoach va Dau tu
(sau day goi tat la Ban bien tap).

2. Quy ch@ nay ap dvng d6i v6i cong chuc, vien chuc Sa Ke hoach va
Dau tu (sau day goi chung la CCVC); cac dan viva ca nhan lien quan trong vi~c
quan ly, van hanh, cung c&p va su dvng thong tin tren website cua Sa.

Dieu 2. Nguyen tiic t6 chtrc quan Iy, cung cap va van hanh website cua
Ser

1. Website cua Sa hoi,it d9ng du6i S\I chi d~o trl_IC tiSp cua Giam d6c Sa.
Ban bien tap do Giam d6c So quyet dinh thanh lap, chiu trach nhiem truoc Giam
d6c Sa trong cong tac quan ly n9i dung, hinh thrc va van hanh website cua Sa.

2. Website cua Sa c6 dia chi tren internet: http://skhdt.tiengiang.gov.vn.
Thong tin cung c&p tren website phai dung chu truang, duong 16i cua Dang,
chinh sach, phap luat cua Nha nuoc va tuan thu cac quy dinh cua phap luat ve
bao ve bi mat Nha nuoc, bao chi, s& hfru tri tu~ va quan ly thong tin di~n tu tren
internet.

3. Thong tin tren website cua Sa khong dugc gay h~i dSn d9c l~p, chu
quySn va toan Vyn Hinh th6 cua nu6c C9ng hoa xa h9i chu nghia Vi~t Nam;
khong dugc k.ich d9ng nhan dan ch6ng Nha nu6c C9ng hoa xa h9i chu nghia
Viet Nam, pha hoai khoi dai doan ket ton dan toc.

4. Thong tin cung c&p tren website cua Sa phai su dvng cac phong chfr
cua B9 ma ky t\I tiSng Vi~t Unicode theo tieu chu§.n TCVN 6909:2001.

5. Cac thong tin dugc dua chinh thuc len website cua So phai dugc
Truong Ban bien t~p ho~c nguoi dugc Truong Ban bien t~p uy quySn phe duy~t
bang van ban tru6c khi cap nhat, dang tai len website cua So, trir truong hgp quy
dµih ti,ii khoan 5 Dieu 3 Quy ch~ nay.

6. Moi thong tin, bai viet, hinh anh, ...phan anh cac v&n dS c6 tinh thoi S\I
vS kinh tS - xa h9i phai dugc c~p nh~t ngay trong ngay len website cua So.
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Rieng cac bao cao vS tinh hinh ho~t d9ng cua nganh, ch?m nh§.t trong 02 ngayke tr ngay ky ban hanh phai durc cap nhat len website cua So.,
7. Cac bai viSt, du li~u, hinh anh duqc suu tfim, trich van, sao chep, ... tu

cac ngu6n thong tin, tai li~u tren bao chi, internet ...phai ghi ro ngu6n gf>c trich.

Diu 3. Quy dinh tiep nh?n, xr l, bi@n tap va cap nhat thong tin
1. Cac n9i <:Jung tin, bai, tai lieu phai dam bao tinh chinh xac, dfiy du cac

thanh t6: Tµa, tom tit n9i dung, n9i dung, ten(but danh nguoi viSt).
2. Thong tin tin tuc, bai viSt cua CCVC thrc hien gui den Thu ky Ban

bien tap qua dia _chi email: skhdt.bbtwebsite@tiengiang.gov.vn (niu c6 hinh
anh minh h9a thi guifile hinh anh rieng). Ca nhan gui thong tin phai hoan toan
chiu trach nhiem ve tinh chinh xac df>i v6i cac n9i dung gri den Ban bien t?p va
dugc hung cac che do nhuan but theo quy dinh hien hanh.

3. Khi nh?n duqc cac cau hoi thiic miic cua t6 chuc, ca nhan lien quan den
ho~t d9ng cua S6 gui dSn website thi Ban bien t?p phai chuySn n9i dung cac cau
hoi qua h9p thu di~n tu cong V\l dSn Truang cac phong, dan vi tf\IC thu9c S6
(sau day goi chung la cac phong, dan vi) ph\l trach lTnh V\IC dS tra loi.

4. Thong tin duqc cung cap va cap nhat len website cua S6 khong tinh
nhu?n but, g6m: Cac van ban (cong van, thong baa, ki hoc;zch, quyit atnh va cac
van ban chi dao, dieu hanh khac cua So,...) do Ban Giam doc So chi dao phai
dang tren website dS thµc hi~n nhi~m V\l cua S6; n9i dung thong tin quy dinh
phai cong khai tren trang thong tin di~n tu cua S6 thi cac phong, dan vi va ca
nhan lien quan phai gui Ban bien t?p toan b9 n9i dung van ban (van ban chinh)
da duqc ky ten, dong dau va tap tin van ban dien tu qua dia chi email cua
chuyen vien ph\l trach C?P nh?t thong tin.

5. Doi voi cac noi dung thong tin nhu: Bao cao tinh hinh phat triSn kinh tS
- xa hoi; so lieu ve ty le giai ngan, chi tieu kinh te - xa hoi, doanh nghiep, dau tu
nu6c ngoai; QuySt dinh vS vi~c cong bf> danh m\lC thu t\lC hanh chinh trong cac
Iinh vre thu@c pham vi chrc nang quan ly cua So Ke hoach va Du tu Tien
Giang; tai lieu phue vu cac cu@c hop, hoi nghi do So to chrc hojc Uy ban nhan
dan tinh TiSn Giang chi dao So phai dang tren website, Ban bien t?p (Chuyen
vien phz:1, trach ccj.p nhcj.t thong tin) phi tien hanh cap nhat thong tin len website
cua S6 ngay sau khi nh?n duqc thong tin tu cac phong, dan vi va ca nhan lien
quan gri den.

Dieu 4. Quy dinh ve cong khai thong tin tren website cua S&
Cac phong, dan vi co n9i dung thong tin thu9c cac lTnh V\IC cua phong,

dan vi phu trach theo quy dinh cua phap luat chuyen nganh phai cong khai tren
trang thong tin dien tr, dS nghi gui n9i dung thong tin cfin cong khai den Ban
bien t?p qua dia chi email: skhdt.bbtwebsite@tiengiang.gov.vn dS thµc hi~n
cong khai tren website cua S6 theo dung quy dinh.

Di&u 5. Nhi@m vu va quyen han cua Ban bi@n tap
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1. Nhiem vu. .
- Ban Bien t?p la b9 ph?n giup vi~c cho Giam d6c So trong viec dinh

hung, phe duyet, dieu hanh, cai tien v hinh thuc va phat triSn vS n{>i dung,
chit luQ'llg website cua So.

- T6 chuc thu th?p, bien t?p, ra soat, xu ly thong tin; phe duyet va chiu
trach nhiem ve nji dung tin, bai duqc dang tren website cua So; C?P nh?t dfiy
du, kjp thai va chinh xac thong tin len website cua So de dam bao website hoat
dong dat hi@eu qua cao nhat.

- Xy dung, thrc hi@n ke hoach hoat dong theo su chi dao cua Giam doc
So, gop phan thgc hien hieu qua hon cong tac cai each hanh chinh cua So.

- Thrc hien che do hop dinh ky hang thang, dot xuat bao cao ve hoat dong
cua website nham danh gia ket qua thµc hi~n, chit luQ'llg tin, bi dugc dang tai
tren website cua So; qua do, co nhmng kien nghi, giai phap nham nang cao ch&t
luqng thong tin, ho~t d{>ng cua website.

- Xay dung phuong an, giai phap giam sat hoat dong, ky thuat van hanh
nham dam bao website dugc hoat dong lien tuc, thong tin kip th'i den doi tugng
lien quan va djnh hu6ng phat triSn website t6t hon.

- Thanh vien Ban bien t?p, CCVC khong phai la lanh dao Truong, Ph6
phong, don vj khi cung c§.p tin, bai, van ban lien quan dSn linh V\fC phong, don
vj ph\l trach phai thong qua Truong phong, don vj xem xet tru6c khi gri Ban
Bien t?p (thong qua Thu ky Ban bien tgp).

2. Quyin h{l,n

Thanh vien Ban bien t?p duqc tham gia dao tao, boi durong kin thrc ve
chuyen mon, nghi~p V\l phu hqp v6i linh V\fC dam nhiem de dam bao ph\lC V\l
cho hoat dong website cua So va huong cac chS d9 nhu?n but, dao tao, bi
duong theo quy dinh hien hanh.

Dieu 6. Phan cong nhiem vu cg the cac thanh vien Ban bien tap

1. TrirungBan bien tQ,p

- Dieu hanh va chiu trach nhiem chung ve moi hoat dong ca Ban bien
t?p.

- Chju trach nhi~m chinh vS n{>i dung, hinh thuc va kiSm duy~t lfin cu6i
tit ca cac thong tin, dam bao thong tin duqc kjp thai dang tren website cua So.

- Chi dao, don d6c, yeu cfiu cac phong, don vj va CCVC ph6i hqp cung
c§.p, XU ly thong tin.

- Chi d~o djnh hu6ng n{>i dung, cai tiSn hinh thuc website cua So.

- Phe duy~t chi tra nhu?n but, thu lao theo dung quy dinh hin hanh. De
nghj khen thuong, xu ly vi pham di voi cac thanh vien Ban bien t?p.

2. Pho TrirungBan bien tQ,p
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- Tham muu, giup Truong Ban bien t?p trong vi~c diSu hanh ho~t d9ng
cua Ban bien tap va theo sv phan cong cua Truong Ban bien t?p.

- Thay mat Truong Ban bien tap thyrc hien cac nhiem vu khi duoc uy
quyen.

- Kiem duyet thong tin truoc khi chuyen cho Truong Ban bien tap duyet
dang tai.

- Don d6c cac phong, don vi va thanh v1en Ban bien t?p C?P nh?t thuong
xuyen, lien t\lC vs tin hoat dong, van ban, chinh sach moi lien quan den linh vrc
ke hoach va dau tu len website cua So.

- Thrc hi@n cac nhiem vu khac do Truong Ban bien tap phan cong.
3. Thanh vien la Thu ky Ban bien t(ip

- Xem xet n9i dung va hinh thuc tin, bai do cac thanh vien Ban bien tap va
CCVC gui; sau do gri Pho Truong Ban bien t?p kiSm duy~t truoc khi trinh
Truong Ban bien tap phe duyet dang tai.

- Cham nhuan but, thu lao doi vi tin, bai duoc dang tai tren website cua
Sa, trinh Truong Ban bien t?p phe duy~t. T6ng hqp tinh hinh chi tra nhu?n but,
thu lao va dv tru kinh phi hoat dong hang nam website cua Sa.

- Chiu trach nhiem cung c§.p thong tin, tin, bai, van ban moi thuc cac linh
V\fC giao phong T6ng hqp - Quy hoach phu trach, dam bao thong tin duqc C?P
nh?t thuong xuyen, lien t\}c tren website cua Sa. Dinh ky hang thang, quy, nam
phai gri Ban bien t?p cac bao cao vs tinh hinh phat triSn kinh te - xa hoi, so lieu
vS chi tieu kinh tS - xa h9i ngay sau khi bao cao dugc co quan c6 th~m quySn ky
ban hanh de cap nhat len website.

- Ph6i hqp voi cac b9 ph?n, ca nhan lien quan theo di phan mem he
th6ng thong tin qu6c gia vS du li~u quy hoach va he thong bao cao chi tieu kinh
tS - xa h9i cua tinh.

- Thrc hi@n cac nhiem vu khac do Truong Ban bin tap phan cong.
4. Thanh vien la Ki toan Sif
- Chiu trach nhiem thanh quySt toan nhu?n but, thu lao cho c9ng tac vien,

thanh vien Ban bien t?p.
- Thre hi@n cac nhiem vu khac do Truong Ban bien tap phan cong.
5. Thanh vien la chuyen vien Viin phong Sif

- Chiu trach nhiem thuong xuyen theo doi, kiSm tra tf>ng thS website cua
Sa dam bao van hanh lien t\}c; kiSm tra tinh chinh xac thong tin duqc dang tren
website cua Sa sau khi duqc phe duy~t.

- Phoi hop vi cac phong, don vi thvc hi~n cac n9i dung theo quy dinh tai
DiSu 3 Quy che nay; theo doi van hanh cac phan mem ung dung chuyen nganh
duqc tich hqp tren website cua Sa.



6

- Dam bao dang tin, bai, van ban moi thw}c cac linh V\fC giao Van phong
So thgc hien.

- Thgc hien cac nhiem vu khac do Truong Ban bi@n tap phan cong.
6. Thanh vien la dai di@n phong Kinh te doi ngoai
- Chiu trach nhiem cung c§.p thong tin, tin, bai, van ban moi thu{>c cac linh

vvc giao Phong Kinh te doi ngoai phu trach, dam bao thong tin dugc cap nhat
thuong xuyen, lien t\!C tren website cua So.

- Tf\lc ti@p theo doi C6ng thong tin qu6c gia vS dfiu tu nuoc ngoai va dinh
ky hang thang cung cap so lieu ve du tu nuoc ngoai gui Ban bien tap cap nhat
len Website cua So.

- Thgc hien cac nhi@m vu khac do Truong Ban bien tap phan cOng.

7. Thanh vien la d{li dijn phong Dang kj kinh doanh

- Chiu trach nhiem cung c§.p thong tin, tin, bai, van ban moi thu{>c cac linh
V\fC giao phong Dang ky kinh doanh ph\l trach, dam bao thong tin duoc cap nhat
thuong xuyen, lien t\lC tren website cua So.

- Trrc tiep theo doi C6ng thong tin qu6c gia vS dang ky doanh nghiep,
phfin mSm C6ng thong tin h{> kinh doanh cua tinh va dinh ky hang tuan cung c§.p
so lieu ve doanh nghi@p gri Ban bien tap cap nhat len Website cua So.

- Thvc hi~n cac nhi~m V\l khac do Truong Ban bien tap phan cong.

8. Thanh vien la d{li di/n phong D.i.u thflu, Tham djnh va Giti.m sat dflu
Ill'

- Chiu trach nhiem cung c§.p thong tin, tin, bai, van ban inoi thu{>c cac linh
vvc giao phong Dau thau, Tham dinh va Giam sat dfiu tu phu trach, dam bao
thong tin dugc c~p nh~t thuong xuyen, lien t\lC tren website cua So.

- Ph6i hgp voi cac b{> ph~n, ca nhan lien quan theo doi cac phfin mSm,
g6m: H~ th6ng m~ng d§.u thfiu qu6c gia, h~ th6ng thong tin vS dfiu tu cong,
C6ng thong tin qu6c gia vS giam sat dfiu tu va quan ly cong tac dfiu tu cong cua
tinh. Dinh ky hang tuan phai gri Ban bien t~p ty 1~ giai ngan v6n dfiu tu cong
cua tinh de cap nhat kip thai len website cua So.

- Thgc hien cac nhiem vu khac do Truong Ban bi@n tap phan cng.
9. Thanh vien la d{li dijn Thanh tra Su
- Chiu trach nhi~m cung c§.p thong tin, tin, bai, van ban moi thu{>c cac linh

V\fC giao Thanh tra So ph\l trach, dam bao thong tin dugc c~p nh~t thuong
xuyen, lien t\!C tren Website cua So.

- Thvc hi~n cac nhi~m V\l khac do Truong Ban bien tap giao.

10. Thanh vien la d{li dijn Trung tam Xue tiin dflu tll' va H8 tr(/ doanh
nghijp tinh Tiin Giang tr{l'c thupc SuKi ho{lch va Dflu tU'
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- Chiu trach nhiem cung cfip thong tin, tin, bai, van ban m6i thu{>c
cac linh V\fC giao Trung tam Xue tiSn d§.u tu va H6 trq doanh nghiep phu
trach, dam bao thong tin duqc C?P nh?t thuong xuyen, lien tvc tren website
cua So.

- Ph6i hqp v6i cac b{> ph?n, ca nhan lien quan cung cfip tin, bi ve
hoat dong cua Chi doan.

- Thre hi@n cac nhiem vu khac do Truong Ban bien tap phan cong.
Dieu 7. Kinh phi hoat dong va mre chi tra nhu?n but, thu lao

- Kinh phi duy tri hoat dong website cua So su d\lllg trong dv toan
kinh phi duqc giao hang nam cua So.

- Mrc chi tra nhu?n but, thu lao thre hien theo QuySt dinh s6
42/2016/QD-UBND ngay 15 thang 8 nam 2016 cua Uy ban nhan dan tinh
Tien Giang va Quy che chi tieu n{>i b{> hang nam cua So.

Dieu 8. Xrl vi pham
Bon vi, ca nhan c6 hanh vi vi pham cac quy dinh cua Quy ch@ nay thi

tuy theo tinh chfit, muc d{> vi pham ma bi xu ly theo quy dinh hien hanh.

Dieu 9. Dieu khoan thi hanh

- Giao Ban bien t?p chu tri, ph6i hqp v6i lanh dao cac phong, don vi
ph6 biSn n{>i dung Quy che nay dSn toan th@ CCVC; thyc hien bao cao dinh
ky hang thang, d{>t xufit kSt qua thµc hi~n cho Giam d6c So; tham muu de
xufit sua d6i, b6 sung Quy che phu hop voi yeu cau nhiem vu cua So va
theo cac quy dinh cua phap lu?t hi~n hanh.

- Truong cac phong, don vi t6 chuc triSn khai thµc hi~n t6t Quy ch@
nay, g6p ph§.n duy tri va phat triSn hi~u qua website cua So. Trong qua
trinh thgc hien neu co kho khan, vu6ng mile phat sinh c§.n sua d6i, b6 sung,
giao Ban bien t?p t6ng hqp, trinh Giam d6c So xem xet, quySt dinh./.
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